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3. the certification procedure

The fundamental aim of AGROVÉD Co. Ltd., as a notified body assigned by the Minister of Economic Affairs under No. 083/2005, is to operate its product conformity certification scheme to a standard acceptable also at international level. To this end, it has established and operates a product conformity certification scheme complying with MSZ EN 45011:1999.

AGROVÉD Co. Ltd., hereinafter referred to as “the Company”, operates its product certification scheme within the following technical scope:

Product certification in accordance with Directive 2006/42/EC on the safety requirements of machinery and certification of their conformity, as several times amended, for the machines laid down in TTD-03 "Technical Specification" and listed in Annex V to the above Directive.

The Applicant can initiate the certification procedure by completing and sending the “Offer Request Form” to the Company. According to the particulars set out in the Offer Request Form the Company will enter into contact with the Applicant for further consultation. As a result of the consultation, the Company will make an offer and return it to the Applicant accompanied by its “General Terms and Conditions of Contract”. If the offer is accepted in writing, the Company will prepare and send to the Applicant the contract for the relevant type of certification procedure (see chapter 4 below).

The documents required to be submitted by the Applicant for conducting the certification procedure are listed in Directive 2006/42/EC, as several times amended, hereinafter referred to as “the Decree”. 

Any further activities will be performed depending on the type of the certification procedure as outlined in Diagram 1.

4. types of certification procedure

4.1 Conducting the EC type-examination, issuing the EC Certificate of Type-approval

EC type-examination is a procedure in course of which the Company audits and certifies that the machine delivered or presented for EC type-approval (hereinafter referred to as “the Type Sample”) conforms to essential safety and health protection requirements. 

Failing compliance with the localized harmonized standard or in the case of its partial application, the Company will carry out the necessary tests on the Type Sample according to the technical documentation in order to establish whether the Type Sample has been manufactured in conformity therewith, and will identify the structural elements which have been manufactured in accordance with the standard requirements. Taking account of the test results, it will establish whether the procedures opted for by the manufacturer or its duly authorized representative established in the European Community comply with the essential safety and health protection requirements laid down in the Decree. 

Should the Type Sample comply with such fundamental security and health protection requirements, the Company will issue an EC type examination Certificate on compliance of the type. Otherwise, it will refuse to issue the type-approval certificate, indicating the reasons for such refusal in detail, and will notify the other notified bodys accordingly. 

4.1.1 The technical requirements of certification

The technical requirements of the certification procedure are laid down in TTD-03 "Technical Specification".

4.1.2 Use of the Certificate

The Company will stipulate the regular manner of use of the Certificate in the contracts.

The Certificate is used in a regular manner if:

· it refers only to the product, manufactured by the manufacturer stated on the Certificate and/or originating from the specified place, that complies with the description and type as well as bears the identification mark indicated;

· it is used only within the period of its validity;

· the Applicant complies with the provisions of the contract concluded with it. 

In the event the Company becomes aware of the fact that the Certificate issued is or has been used unlawfully, it may suspend use of or, in a serious case, cancel the Certificate.

It will notify the Applicant of any suspension or cancellation of the Certificates in each case in writing, indicating the reasons therefor.

In the event the Applicant disagrees with suspension or cancellation of the Certificate, it is entitled to submit a written complaint to the Product Certification Supervisory Committee, a committee consisting of independent parties for supervision of the Company’s activity, within 15 days of receipt of the decision.

4.1.3 Maintenance of validity of the Certificate

EC Certificates of Type-approval issued by the Company are valid for 3 years. The validity of the Certificates can be maintained only through controlling inspections to be carried out within the period of validity. This requirement is laid down in the contract concluded between the Company and the Applicant.

After the lapse of 3 years, the Applicant may apply for renewal of the EC Certificate of Type-approval. Should the machine comply with essential safety and health protection requirements, the EC Certificate of Type-approval will be issued for another period of 3 years.

Should the requirements be modified, the Company will inform those concerned of any change in certification requirements (legal regulations, standards, courses of procedure, information documents) in its Web site.

Apart from the above, it will inform all those concerned (in the form of a circular) of any change in certification requirements. Such circulars will include, mutatis mutandis, the description, number, and date of entry into force of the modified old and the resulting new requirement(s).

If necessary, the application of the changed requirement or specification will be controlled by the Company’s authorized personnel:

· in the course of the next due ordinary controlling inspection,

· in the course of an extraordinary controlling inspection,

· by concluding a new contract in the course of a repeated full-scope EC type-examination procedure. 

The required procedure will be selected according to the decision of the Company’s Managing Director. According to such decision, consultation with the Applicants will be carried out by the 
Product Certification Manager. The rules for implementation of the inspection for control of application of the modified requirement correspond to those for implementation of ordinary controlling inspections.

4.1.4 Extending the Certificate

The Applicant might apply for extension if:

· the product under extension corresponds to the product already certified, however, it is not covered by the scope of the valid Certificate already issued (Certificate issued with restriction to serial numbers, batch numbers or a certain period of production),

· the product under extension belongs to such a product group which, or the items of which, has/have already been provided with a valid Certificate, and the characteristic features of the product do not materially change the characteristic features of the product group already provided with the valid Certificate,

· the characteristic features of the product under extension correspond to those of the product already certified, however, it is changed, e.g. in shape, size, packaging, etc.

The application for extension will be investigated by the Company, which may elect either:

· to carry out an extraordinary (unplanned) controlling inspection of the product under extension, or

· to revise the technical documentation for the product and either extend the scope of the Certificate or refuse the application for extension depending on the outcome of the revision, or

· to extend the scope of the Certificate in accordance with the application and inspect the product or revise the technical documentation for the product under extension in the course of the next due controlling inspection.

The number and period of validity of the extended Certificate correspond to those of the previous Certificate.

4.1.5 Restricting the Certificate

In the event a product of a certified product group ceases to be marketed or its characteristic features change, and the Applicant does not undertake to undergo a new procedure, the Company will restrict the Certificate by deleting that product/product group.

In case of such restriction, the number and period of validity of the Certificate will correspond to those of the previously issued Certificate.

4.1.6 Suspending the Certificate

In the event the Company establishes any non-conformity in the course of a planned periodical controlling inspection or of that carried out in reply to a user complaint lodged or for any other substantial reason, the Company will notify the Applicant of the same in writing, indicating the error correction procedure agreed upon with the Applicant and setting a deadline therefor. The Company will suspend certification for the period of the error correction procedure. 

4.1.7 Cancelling the Certificate

In the case of any unauthorized use, the Company will cancel the Certificate. 

The Company keeps records of all cancelled EC Certificates of Type-approval and makes them accessible by all at its Web site. Such records are available also in the form of hard-copy documents sent by the Company, upon request, to anyone interested in them.

4.1.8 Handling appeals, complaints and claims

Applicants are entitled to file an appeal against the Company’s decisions.

The appeals should be sent to the Company in writing and will be entered by the Company into its records and then, subsequent to due preparations for decision-making, the case will be submitted to the Certification Supervisory Committee which will make a decision on the appeal.

As a general rule, the persons involved in investigation and adjudication of the appeal may not be involved in the decision under complaint.

The Company will inform the appealing party in writing of the judgement and decision made on the appeal.

5. tariffs

Tariff rates charged for the certification procedures are indicated in the updated price list of AGROVÉD Co. Ltd., which will be sent, upon request, to the Applicant.


	


Diagram 1
6. distribution, keeping, revision

The Head of Quality Management will keep the master copy of this document. This document is available also at the Web site of AGROVÉD Co. Ltd. in a downloadable format. The Head of Quality Management is responsible for its distribution, modification, cancellation and the related documentation. A copy of the document will be sent to each of the persons listed in the Distribution List.

6.1 Distribution List

	Serial No.
	Document to be sent to

	1.
	Head of Quality Management

	2.
	Managing Director

	3.
	Person responsible for the Web site content

	4.
	Archives

	5.
	NAB (National Accreditation Board)

	6.
	Appointment Committee
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